1-2 Minute Commercial: 4-1-2-3-4 Approach
	This is the answer to the most commonly asked interview question, “Tell me about yourself,” or “Walk me through your resume.”  

Since it typically comes first, this is THE MOST IMPORTANT interview question.  In your answer, you absolutely create an impression, positive or negative, in the mind of the interviewer, which s/he typically spends the rest of the interview justifying in his/her mind.  


	The 4-1-2-3-4 approach (4=most recent, 1=early history) takes advantage of the primacy and recency effects:  People pay the most attention at the beginning and end of your story, so make sure in the beginning to make a strong statement about your professional identity and value proposition/brand.  Describe your most recent role, and provide an achievement with a numeric result.  This is what recruiters care most about.
TIME YOURSELF.  One minute is ideal.


	Order
	Example 
	Guidelines
	Your Draft

	Prof. 

ID
	I’m an Executive Career Coach.  I partner with mid-level and senior-level leaders navigating job change.  Clients tap me to guide them through self- assessment, search strategy, brand, resume, LinkedIn, and Interviewing.  
	Professional headline + Niche + Specialties.

This is a great place for keywords.
	

	4 =
Most recent 
	I’ve been in doing this work for the past 10 years, first with Right Management, a large career transition firm, and for the past 5 years, with Michigan Ross’s Exec MBA program.  
During the great recession, in fact, I helped over 1000 displaced professionals make the transition to new work.  I consider this to be one of my greatest achievements.  

	Current role.  
Numeric achievement.  
	


1-2 Minute Commercial: 4-1-2-3-4 Approach, (continued)
	1 =
Early history
	As far as my early history goes:  

I earned a BBA from Michigan Ross, and began my career as an IT Consultant with EDS. 

	Transition back to the beginning.
Cover Education.
	

	2

	Then I segued into Leadership Development, where I became a trainer, leadership coach, and program manager.
	List job titles and show progression.
	

	3

	I also held a number of leadership roles, managing teams from 10 to 75 in line and staff organizations.
Along the way I earned a master’s in HR from Central Michigan University, and a Career Coaching certification from Oakland University.  

	Add leadership roles.  
	

	4

	And, for the past 10 years, I’ve been a Career Coach, as I explained earlier.  
	Include a phrase to let your listener know you’re done.
	

	Optional
	The thing I’m really passionate about is helping clients discover and articulate their strengths, and translate those strengths into work that allows them to live their potential.   
	Optional.  Passion or Target. Or “Why this function? Why our organization?” 
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